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PURPOSE 
A billing system is necessary to ensure patients are billed for correct treatments.  The hospital needs its 
reimbursement for services in a timely manner. Daily billing will assist with this. 

 
PROCEDURE 
Inpatients 

 
1. All charges for inpatients will be posted in HIS at end of recorded note for that session. 

 
2. Appropriate treatments are checked in the billing section of the note. 

 
3. All charges are to be posted by the therapist who documents the session. 

 
 
 

Outpatients 
 

1. All charges for inpatients will be posted in HIS by ordering services performed that day. 
 

2. Appropriate treatments are checked on the billing menu. 
 

3. All charges are to be posted by the therapist who documents the session. 
 

4. The charges are to be posted daily. 
 

5. All charges are to be consistent with documentation of session. 
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